
Mag. Christine ABILA 
christine.abila@bhakwien11.at 

4.HAK – SJ 16/17 �

✓ Things to remember

In groups work through the following pages on how to write appropriate openings and closings. In 
the end, your group should hand in all tasks indicated with (*):

• FULL answers to all questions in each task. Give a justification/an explanation in 1-2 sentences 
for your answers! Please label them (indicate corresponding subheading and number).

• TWO openings (cf. p.3/D Writing practice)
• TWO closings (cf. p.5/C Practice) 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